
Deficiencies 

 
Place a check mark by the individual deficiency and choose “Process” or, choose “Process 
All” 
New PIN screen 

 



 
The first document will display.  If there is more than one page to the document, the check mark 
will not be highlighted until you have scrolled down or, read the last page.  Upon doing so, you 
will then be able to sign off on the document. 
To Exit the viewer, choose on of the following options: 

1) Skip – If you decide to sign off on the document at a later date. 
2) Decline – If you feel that this document was mistakenly placed in your file. 
3) Red Exit Door – This feature is the most widely utilized if you want to exit the screen. 


